
How to enroll in your Benefits  

 
 Log in to PeopleStrategy 
 The link is in our webpage Staff Zone 

 
 Your username is first initial and last name 
 If your password isn’t working, contact Heather Grove in HR 
 
 
 
 
 

 Your TASK is waiting for you: Go ahead and launch it! 

 

 

 

 

 Enter your Beneficiaries and Dependents first. We may have old or incorrect data – be sure you 
update anything that is not correct. 

 

 

 

 

 



 For each benefit, select the coverage you want. 
 Pre-tax means we deduct your benefits first, then calculate taxes on the remainder. You end up 

paying less tax and taking home a little more in your paycheck. 
 Post-tax means we calculate taxes first, then deduct your benefits. You end up paying more tax 

and taking home a little less in your paycheck. 
 If you are not sure which to pick, please consult your tax professional.  

 

 

 

 

 

 

 

 

 

 

 

 

 Dental and Vision benefits default to WAIVED, so be sure to go in there and select coverage! 
 Your Section 125 pre/post tax choice from Medical carries over to Dental/Vision 

 

 

 

 

 

 

 

 

 

  



 Select your beneficiary for the $20,000 life policy that the agency provides for you. The primary 
beneficiary has to receive 100% of the benefit, so if you want to split it between a number of 
people, just list them all as primary and give each a percentage. The secondary beneficiary is the one 
who would receive the benefit if something happens to both you and your primary beneficiary at 
the same time. 

 

 

 Voluntary Life Insurance is similar to the basic life covered by the agency.  
 The system will calculate your rates based on your age, or your spouse’s age if you are getting 

coverage for them. Rates are listed beside the amount of coverage so you have them up front.  
 You must list at least a primary beneficiary for these coverages as well. If you want it to be you, 

you have to enter yourself in the beneficiaries section! When you do that, you will choose 
“Employee” as the Relationship. 

 

 
 Total deductions will show at the 

bottom of the screen. You MUST click 
Commit Elections and Authorize the 
changes for these benefits to take 
effect!  

 

If something doesn’t make sense, or questions come up as you go, please contact Heather Grove in HR 
for more information before committing to the benefits elections. 


